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Michigan Avenue Academy Phone List 
 
 

District Central Office   657-8800 
Michigan Avenue Academy Office  657-8831 
Carol Edinger, Director   657-8831 
 
 
Academic Program Coordinators 
 
Floyd Dirette, Alternative Education  657-8833 
Nancy Alman, Alternative Education  657-8832 
Fran Wallace, Adult Education  657-8831 
 
 
Student Support Services 
 
Carol Gray, Director of Counseling  657-8835 
Fred Siegl, School-Court Support  657-8884 
 
 
 

Important Parent Information 
 
· Parents must call the office or send a note to verify student  

absences within 24 hours. 
· Please allow 2-3 days for teachers to prepare make-up work for 

students who are absent.  Requests for make-up work should be 
directed to the program coordinator. 

· If you have questions or concerns about your student, please call 
the program coordinator. 

· Please call the main office if you wish to speak to a teacher.  The 
teacher will return your phone call.  Please allow a day for your 
call to be returned.  If the matter is urgent, please call the program 
coordinator. 

· Please remember that parents and family members can contribute 
much to a student’s success.  We welcome your input as we help 
our students create strong foundations on which to build  
successful lives. 
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This planner belongs to: 

 
Name: _________________________________________ 
 
Address: _______________________________________ 
 
 ______________________________________________ 
 
Phone:  ________________________________________ 

 
 

Michigan Avenue Academy 
600 East Michigan Avenue 

Paw Paw, MI 49079 
 

Phone:  (269) 657-8831 
Fax:  (269) 657-7411 

http://www.ppps.org/ppce 

Carol A. Edinger 
Director 
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Paw Paw Ordinance – 36 – Disturbing the Peace 
 

36 – 1 It shall be unlawful for any person to disturb the peace and quiet of 
any street, alley, neighborhood, family or person within the  
corporate limits of the Village of Paw Paw by: 

 
1. Any loud and unusual noise 
2. Any excessive and unusual volume of any audio, visual, 

audio/visual, mechanical, or electromechanical sound 
producing apparatus. 

3. Boisterous howling and screaming. 
4. Uttering profane, indecent, or immoral language. 
5. Threatening, quarreling, striking or fighting under any 

pretense whatsoever. 
 
36 – 2 No person shall shine a spotlight into any public or private building 

and/or dwelling which disturbs the peace and quiet of occupants 
therein. 

 
36 – 3 Any person violating any portion or subsection of Section 36 of this 

ordinance shall be subject to a penalty as provided for in Section 
91A – 1 of this ordinance. 
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Paw Paw Ordinance – 35 – School Property 
 

35 -1 Destruction of Property.  No person shall damage, destroy or  
deface any public property or parochial school building or any 
building occupied by any private, public or parochial school, or the 
grounds, outbuilding, fences, trees, shrubs, playground equipment 
or other appurtenances thereto, or any personal property located in 
any such school building or located on property used for such 
school purposes. 

 
35 – 2 Disturbance.  No person shall: 

1. willfully or maliciously make or assist in making any 
noise, disturbance or improper diversion by which the 
peace, quiet or good order of any public, private or  
parochial school is disturbed. 

2. use profane, indecent or immoral language or engage in  
indecent or immoral conduct in any public, private or 
parochial school or the grounds thereto or on any property 
adjacent to and building occupied by any public, private 
or parochial school. 

3. use violence, threats or violence, coercion, intimidation, 
force or attempt to use force against any public, private or 
parochial student or other person on school property, 
whether public, private or parochial; or give or lend any 
money, property or any other thing of value to any person 
at any time. 

 
35 -3  Trespass.  No unauthorized person shall enter or remain in any 

school building or upon any school property whether public, private 
or parochial for any reason what so ever unless such person has 
received written consent from the principal or other such person 
designated by the principal.  An unauthorized person shall mean 
any person:  who is not a regularly enrolled student occupying the 
school premises during regular school hours; who is not a parent or 
guardian or custodian of such student; who is not a business invitee; 
who is not a member of the teaching or administrative staff; or who 
is not an employee of the school. 

 
35 – 4 Penalty.  Any person violating any portion or subsection of Section 

35 of this ordinance shall be subject to the penalty as provided for 
in Section 91A – 1 of this ordinance. 
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Welcome 
 

Welcome to Michigan Avenue Academy.  Our programs are designed to help 
meet the needs of students who are looking for a non-traditional educational 
setting.  At the Michigan Avenue Academy you will find an orderly and safe 
environment where people treat each other with respect. 
 
Our entire staff will personally assist you in working toward your individual 
educational goals.  In addition to dedicated teachers we provide personal and 
family counseling services, a school-court liaison, and helpful office  
personnel. 
 
We are hopeful that your educational experiences in our programs will lead 
not only to academic progress, but also to personal growth both socially and 
emotionally. 
 

Statements of Belief 
 

We believe that… 
· Every individual has worth and deserves to be treated with dignity 

and respect. 
· All people have the right to work and learn in a safe environment. 
· Making good choices and decisions enhances self-fulfillment. 
· All people have an equal right to educational opportunities  

consistent with their personal needs and abilities. 
· Everyone in the community shares the responsibility for the mission 

of educating all members of the community. 
· Quality education enhances communities. 

 
 

Mission Statement 
 

The mission of the Michigan Avenue Academy, as a family-centered,  
community-based educational service, is to empower students to become 
productive, self-sufficient members of society by providing challenging,  
progressive, non-traditional educational opportunities. 
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Programs for 2008-2009 
 

Middle School Choices 
Students in grades 6, 7 and 8, upon the recommendation of their home school 
principal, may be eligible for our self-contained, Middle School Choices  
program.  Call 657-8831 and ask for the Choices Coordinator. 

 
High School Options 

Students in grades 9-12 who are under 20 years of age on September 1st of 
the school year may be eligible to enroll in the Options program.  Students 
may set up a registration appointment by calling  657-8831. 
 

Teenage Parent Program – TAPP 
Students who are under 20 years of age on September 1st of the school year 
and are pregnant or have children may be eligible to enroll in the TAPP  
program.  Registration is by appointment only.  Call 657-8831 and ask for the 
TAPP coordinator.  Childcare is provided for children 2 weeks to 2 ½ years of 
age. 
 

Adult Education 
(20 years and older – 18 & 19 year olds may enroll with approval from  
the director) 

 
· High School Completion for students wishing to graduate with a 

high school diploma. 
· GED Preparation for students wishing to take the GED tests.  

Students must have been a member of a class that has already 
graduated. 

 
 

Student Handbook 
 

The Michigan Avenue Academy staff strives to maintain the Academy as a 
safe and orderly place to work and learn.  The following guidelines are  
intended to protect all students, visitors and staff from the impact of  
behaviors, activities, or attire that disrupt activities or threaten the emotional 
or physical safety and security of our school.  All guidelines apply not only on 
school premises, but at all school sponsored events. 

 
Code of Conduct 

 
All people in the building(s) or on the property of the Academy are expected 
to respect the rights of others and to conduct themselves in an orderly fashion.  
Any actions or behaviors that disrupt the Academy or in any way threaten the  
emotional or physical safety and security of our school will not be permitted.   
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Child Care 
 

· On-site child care is provided for children 2 weeks to 2 ½ years of 
age. 

· Parents are expected to register the child(ren) for the hours they 
need child care and maintain a regular schedule. 

· Children should not be brought to school if they are ill. 
· Parents must provide disposable or diaper service cloth diapers and 

wipes. 
· Parents must provide formula and infant food for children. 
· Students must follow the child care policies and procedures detailed 

in the Child Care Procedures Handbook. 
 

Breakfast/Lunch 
 

· Breakfast and lunch are available at the Academy. 
· Free breakfast and lunch program is available for qualified students 

and children over one year of age. 
· Snacks and beverages should be healthy in nature. 
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This will include passive conduct, idle spectators and bystanders.  Such  
behaviors or actions include, but are not limited to the following: 
 

1. Only school appropriate language will be used in the Academy.  
Inappropriate language, inappropriate gestures, slurs and put-
downs—even if they are not directed toward a specific person—are 
not acceptable. 

2. Displaying vulgar, offensive or suggestive writings or drawings on  
computers, books, notebooks, other personal belongings, or on their  
person. 

3. Defacing the property, building(s) or contents of the Academy. 
4. Any action that disrupts activities or threatens the safety and  

security of anyone in the building(s) or on the property of the  
Academy. 

5. Any action, statement (verbal or written) or gesture that may in any 
way be construed as a threat to any person(s). 

6. Violence (bullying, harassment or intimidation) in any form will not 
be tolerated.  Violence is any mean look, gesture, word or action 
that hurts or threatens to hurt a person’s body, feelings, friendships, 
reputation, or property.  Injury or discomfort is determined by how 
a statement or action is received regardless of intent. 

7. The possession of any weapon, the use of any item as a weapon, or 
any indication of the intent to use any item as a weapon. 

8. The possession of a pager, or cellular phone or any electronic            
communication device by any student on school premises.   

9. Public display of affection that would not be considered appropriate 
in school or in the workplace. 

10. The illegal possession, sale or use of tobacco, alcohol or illegal 
drugs or look-alike substances. 

 
 
NOTE REGARDING SUBSTANCE ABUSE:  A student or other activity  
participant will be deemed to be under the influence of alcoholic beverages,  
narcotics, sprays, drugs or other substances which produce abnormal behavior 
if the student has consumed or otherwise used them before attending school 
or a school sponsored or related event, even though the student may be able to  
conceal the use by controlling his/her behavior or not otherwise displaying 
that he/she had been affected by whatever substance has been used of  
consumed.  For example, if a student consumes alcohol before school or a 
school sponsored event, the student will be deemed to be under the influence 
of alcohol, even though the student may not appear to be intoxicated. 
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ZERO TOLERANCE LAW 
The administration will work with the local police agencies in an effort to  
enforce the ZERO TOLERANCE LAW.  The police will be contacted  
anytime a student is found in possession of a weapon, tobacco, alcohol or 
other illegal drugs.  In addition, anytime a student is suspected of being under 
the influence of alcohol, the police will be contacted and a Breathalyzer test 
may be administered. 
 
In addition to school consequences, legal action may also be taken against  
students who bring weapons, tobacco, alcohol or other illegal items or  
substances to school or come to school under the influence of alcohol or other 
drugs. 

 
Dress Code 

 
All people in the Academy are expected to dress appropriately.  Neatness and 
attention to personal hygiene are expected.  Clothing or appearance that  
detracts from activities, is considered offensive or presents a safety hazard 
will not be permitted.  This includes, but is not limited to: 

 
1. Any piece of clothing or jewelry bearing words or drawings that 

refer directly or indirectly to sex, drugs, alcohol or tobacco. 
2. Any piece of clothing or jewelry bearing words or drawings that 

refer directly or indirectly to gangs, personal or group violence, or 
other illegal or offensive behaviors, actions or suggestions. 

3. The wearing of any hats, scarves, bandanas, hoods, or other head 
coverings must be pre-approved by the administration. 

4. Clothing that bears the midriff of the wearer when standing in a 
natural stance and raising arms. 

5. Any sweatbands except in physical education classes with prior 
approval. 

6. Skirts with a hemline falling more than 3 inches above the top of 
the knee. 

7. Shorts with a hemline falling more than 4 inches above the top of 
the knee. 

8. Clothing that sheer or is considered to be too tight, revealing, or in 
any way creates a distraction from daily activities in the Academy. 

9. Shoes, clothing, or accessories considered by staff to pose a danger 
to the wearer or others during a particular class or activity. 

10. Tinted glasses or sunglasses that are not required for a medical  
reason. 

11. Wallet chains or other chains long and/or wide enough to be used as 
a weapon(s). 

12. Shoes must be worn at all times unless a particular activity requires 
that people participating do so in stocking feet. 

13. Shoes or boots with cleats or other additions that may damage 
floors are not permitted to be worn in the Academy. 
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FIA workers, visiting nurses or other professionals must be escorted to the 
child care rooms by a school official. 

 
Student Behavior 

 
TAPP students are expected to abide by the rules and policies in the Michigan 
Avenue Academy student handbook. 
 

Attendance 
 

· Absences will be excused for a reasonable time period if written  
verification is provided for appointments such as: 
· WIC 
· FIA 
· Illness (must call in) 
· Court appearances 
· Prenatal appointments and testing 
· Mental Health appointments 
· Pediatric appointments 
· Failure to call in or provide the TAPP coordinator with written  

verification will result in loss of credit and/or the opportunity 
to make up classroom work.  Every effort should be made to 
return to school after a morning appointment. 

· Appointments should be scheduled after school when possible 
· Transportation, personal problems, etc. need to be discussed with 

the TAPP coordinator in order to be excused.  Excessive absences 
may result in the student being dropped from class and/or loss of 
credit. 

 
Maternity Leave/Medical Leave 

 
· Maternity leave will be a minimum of 2 weeks 
· Vaginal deliveries will be allowed up to 3 weeks 
· C-Section deliveries will be allowed up to 6 weeks 

 
Maternity leave may be extended if deemed necessary by your physician.  All 
students must provide a “medical release” to return to school. 
 
Medical leave will be determined on an individual basis after consultation 
with the student and the attending physician. 
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TAPP Handbook Supplement 
 

Eligibility 
 

Students under 20 years of age who are pregnant or have children may be 
eligible to enroll in the TAPP program.  Registration is available by  
appointment only.  Call (269) 657-8831 and ask for the Coordinator. 
 

Transfer and Graduation 
 

Students may wish to attend only the semester they deliver and then return to 
their local high school or may remain until graduation and receive their  
diploma from Paw Paw Public Schools. 
 
Parenting classes will be required for all students enrolled in TAPP. 
 

Important 
 

· Students may not leave the building unless leaving for an  
appointment. 

· Students must sign out in the Michigan Avenue Academy office 
when leaving the building for an appointment during class hours, 
and sign back in if returning before the end of the school day. 

· Daily documentation of absences and reasons for those absences is  
required.  Students are asked to call the TAPP coordinator by 8 a.m. 
on the day they will be absent.  Verification of absences will be 
required upon return to school. 

· The TAPP office phone is to be used only in emergency situations.  
No personal phone calls will be accepted at TAPP. 

· Students are responsible for picking up after themselves and their  
children at all times.  Every effort should be made to keep the 
TAPP classroom orderly and clean. 

· Children may not be visited or taken from the child care rooms by  
anyone except the TAPP parent or TAPP staff. 

· Visitors are not allowed in TAPP childcare rooms without the  
permission of the coordinator.  All visitors must sign in and out in 
the Michigan Avenue Academy office and await instructions. 

· In order to protect the health and well being of infants and toddlers, 
children are not to be held or handled by anyone except their  
student parent or authorized staff members. 
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14. Clothing that is excessively torn or ripped posing a possible  
distraction or hazard to the student or others, or has holes above the 
knees. 

15. Clothing that sags (i.e. exposing undergarments), visible  
undergarments, sleepwear, or other clothing inappropriate for 
school. 

 
Note – exceptions to the dress code for special activities must be pre-
approved. 

 
 Bus Conduct 

 
All students riding Paw Paw school buses are required to abide by the  
following: 
 
Rules and Regulations 
 

1. Observe same conduct as in the classroom. 
2. Be courteous; use no profane language. 
3. Do not eat or drink on the bus. 
4. Keep bus clean. 
5. Cooperate with the driver. 
6. Do not smoke; no tobacco allowed. 
7. Do not be destructive. 
8. Stay in your seat. 
9. Keep head, hands and feet inside the bus. 
10. Bus driver is authorized to assign seats. 
11. No animals will be permitted on the bus. 
12. Glass containers are not permitted on the bus. 
13. Do not fight, push, or shove. 
14. Do not tamper with bus equipment. 
15. Do not bring flammable materials onto the bus. 

 
Failure to follow the above rules and regulations will result in disciplinary 
action up to and including loss of the privilege to riding the bus. 
 

Cheating Policy 
 

All students are expected to do their own work.  Cheating may result in  
disciplinary action up to and including loss of credit. 
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 Closed Campus Policy 
 

In the interest of protecting the safety of our students, our closed campus 
policy includes the lunch period for all of our students under 20 years of age. 
 
Closed campus means that once students arrive at school, they are to stay in 
the building until the end of their school day.  Upon arriving at school by bus 
or other transportation, students are considered to be on campus and are not to 
leave school grounds.  Students who leave the building unauthorized will be 
considered truant and parents/guardians will be notified as soon as possible. 
 
Exceptions to the application of the closed campus are limited to the  
following: 
 

1. A student brings a parent/guardian signed note to school requesting 
that the student be excused for medical or other appointments. 

2. A parent/guardian or other pre-approved person comes to school to 
sign the student out of school for medical, personal or family  
reasons. 

3. A student brings in written parent/guardian permission to  
participate in an off-site school sponsored activity. 

 
Attendance and Tardiness Policy 

 
State Law 
 
The State of Michigan General School Laws provide in Section 380.1561 
that:  “Every parent, guardian or other person in this state having control and 
charge of any child between the ages of six and sixteen, shall send such child, 
equipped with the proper textbooks necessary to pursue his/her school work, 
to the public schools during the entire school year, and such attendance shall 
be continuous and consecutive for the school year fixed by the district in 
which said child is enrolled.” 
 
Attendance 
 
The staff of Michigan Avenue Academy strives to provide a variety of  
learning opportunities for students:  

· Classroom instruction. 
· Instruction to support individualized learning goals. 
· Learning lab settings. 
· Curriculum based projects and activities including producing video 

programs for Channel 12. 
 
Our activity based instruction allows students to learn by doing.  Because 
much of the instruction at Michigan Avenue Academy depends upon student  
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If a parent challenges that the child’s record contains inaccuracies, misleading 
statements, or inappropriate materials, the parent may request a hearing with 
the administrator and another staff person selected by the administrator.  
Materials in the student’s folder determined to be inaccurate, misleading, or 
inappropriate will be deleted.  
 
Student records may not be released except under the following  
circumstances: 
 

1. “In-House” use by local school officials; teachers within the  
educational institution or local educational agency who have  
legitimate educational interest. 

2. Transfers to other schools where the student is to enroll if parents 
are notified in advance and have an opportunity to receive a copy of 
and the right to challenge the record. 

3. Written parental consent specifying the records to be released, to 
whom they are to be released and an opportunity for the parents to 
obtain a copy of the records released if desired. 

4. Compliance with a judicial order or subpoena. 
 
Information may be released without prior consent in connection with an  
emergency when the information is necessary to protect the health or safety of 
the student or other persons. 
 
Student records include a student’s disciplinary record, including any  
suspension or expulsion action against the student. 

 
Student Records:  Directory Information 

 
Unless notified by a parent or eligible student prior to the first day of classes 
or upon enrollment, the school will be permitted to disclose “Directory  
Information” concerning a student.  That information includes name, address, 
date of birth, grade level, student participation in school activities, dates of 
attendance, photographs or videos, and awards or recognitions received. 
 

Student Records:  Moving/Transferring 
 

If you are moving out of the district to another school, have your parents  
contact your program coordinator to arrange to have your records transferred. 
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participation in school, student attendance is vital to student success.  In order 
to be successful at Michigan Avenue Academy, students must: 

· Attend school regularly. 
· Report promptly to classes. 
· Meet the work requirements of each course. 
· Meet the participation requirements of each course. 
· Make arrangements with teachers for any make-up work after any 

absence from school. 
· Comply with school rules and regulations. 

 
Tardiness 
 
Students are expected to arrive at school early enough to report to their 
classes on time.  Being in all classes on time is an important part of each  
student’s responsibility.  Students who arrive at school or to classes late may 
be assigned to a lab and lose the privilege of participating in activity based 
classes.  Excessive tardiness will put a student in jeopardy of disciplinary 
action. 
 
Verification of Absence 
 
When a student is absent from school, the absence MUST be verified within 
24 hours.  This is the responsibility of the student and parent or guardian.  
Absences may be verified in one of  two ways: 

· A written statement from a parent or guardian. 
· A telephone call from a parent or guardian. 

 
Credit Retrieval 
 
If  excessive absences and/or tardiness put a student in jeopardy of being  
unable to complete a credit on schedule, opportunities for credit retrieval may 
be available.  It will be the student’s responsibility to arrange and attend any 
credit retrieval assignments and/or activities.  

· Eligibility for credit retrieval may be denied for unverified  
absences. 

· Credit retrieval must be completed in the time allotted by the  
administration. 

· Credit retrieval applies only to credit loss due to absences. 
· Credit retrieval does not apply to work not made up during a  

suspension or absence. 
· Eligibility for credit retrieval will be determined by the  

administration. 
· Students may appeal denial of credit retrieval to the Director when 

extenuating circumstances exist. 
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Sign In/Out 
 

When arriving late or leaving early for an appointment students must sign out 
at the office or other designated area.  Failure to do so will result in  
unexcused absences in classes missed. 

 
Prearranged Vacation 

 
Vacations during school are discouraged because they could severely  
compromise a student’s academic progress.  In the event that a vacation must 
be taken during school time, the following procedure should be followed: 
 

1. A note from a parent should be brought to the office indicating the 
dates that the student will be gone. 

2. The student will receive a pre-arranged absence form that must be 
signed by parent/guardian and then taken to each one of their  
teachers for their signatures.  The teacher will sign the form and 
include any make-up work that the student will be required to do. 

3. After all teachers have signed the pre-arranged absence form, the 
form must then be returned to the office and all the absences will be          
considered verified. 

 
Time-Out 

 
When a student is having difficulty participating or behaving appropriately in 
a class, that student may request or be assigned a “Time-out”.   A time-out 
provides the student with time outside of the classroom to work quietly in one 
of our labs, see our counselor, or speak with one of our coordinators or other 
support staff.  Time-out guidelines: 

· Time-out may be assigned by a staff member or requested by a 
student. 

· Time-out location and duration is determined by the administration. 
· If the time-out does not de-escalate the problem, an out-of -school 

suspension may be assigned. 
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Title IX Article 15 
 

Paw Paw Public Schools does not discriminate on the basis of sex in  
education and activities.  Title IX of the Education amendments of 1972  
declares in part that: 
 

No person in the U.S. shall on the basis of sex, be excluded from  
participation in, be denied the benefits of, or be subject to  
discrimination under any education program or activity receiving 
Federal financial assistance. 
 

Title IX Paw Paw Public Schools Complaint Procedure 
 
Section 1: 
If any person believes that Paw Paw School District or any part of the school  
organization has inadequately applied the principles and/or regulation of Title 
IX or is in some way discriminatory on the basis of sex, he or she may bring 
forward a complaint, which shall be referred to as a grievance, to Paw Paw 
Title IX Coordinator, 119 Johnson Street, Paw Paw, MI 49079.  657-8800. 
 
Section 2: 
The person who believes a valid basis exists for grievance shall discuss  
informally the grievance with the Local Title IX Coordinator, who shall in 
turn investigate the complaint and reply verbally to the person within two (2) 
business days.  If this reply is unacceptable, the complaint may initiate formal 
procedures according to the steps available at Central Office. 

 
Student Records:  FERPA – Review of Student Records 

 
In accordance with the Family Educational Rights and Privacy Act, parents 
may, upon written request, inspect and review their children’s records. The 
following procedure shall be followed: 
 

1. The parent requesting the inspection shall complete the form  
provided by the school and present this form to the administrator of 
the school that the student attends. 

2. Within fifteen (15) school days the parent shall be notified that the  
record may be inspected and reviewed. This letter shall state the 
place and time and the school person who will be present for the 
record inspection and review. 
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4. All references to the complaint will be removed from the accused 
party’s personnel file. 

5. The Board’s policy regarding sexual discrimination and/or sexual 
insult, intimidation or harassment and the mechanism for complaint 
resolution may be reiterated to all employees or students involved 
in the investigation. 

6. All documentation regarding the complaint and the investigation 
will be maintained in a separate confidential file in the event that 
litigation is commenced or a charge is filed with the Equal  
Employment Opportunity Commission or the Michigan Department 
of Civil Rights. 

 
 
If the investigation shows that the complaint has merit, the following action 
will be taken: 
 

1. The investigation will be closed. 
2. The grievance officer will confer with the Board and the  

Superintendent to determine what action is necessary to resolve the 
complaint and prevent recurrence. 

a. The complaint may be made whole for any lost earnings 
or employment opportunities; personnel records should be 
corrected if necessary. 

b. The potential for continuing problems may be alleviated 
by reassignment, where possible 

3. The parties will be advised of the results of the investigation and the  
actions to be taken. 

4. Appropriate discipline will be imposed, as required by the strength 
of the evidence, the severity of the incident, and the position and 
prior record of the offender. 

5. All actions will be documented and a record placed in the  
offender’s permanent personnel file or student discipline records. 

6. The Board’s policy regarding sexual discrimination and/or sexual 
insult, intimidation or harassment and the mechanism for complaint 
resolution may be reiterated to all employees and students involved 
in the investigation. 

7. All documentation regarding the complaint and the investigation 
will be maintained in a separate confidential file in the event that 
litigation is commenced or a charge if filed with the Equal  
Employment Opportunity Commission or the Michigan Department 
of Civil Rights. 

 
All complaints, interviews and investigations will be treated with the strictest 
confidentiality and utmost discretion. 
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Out of School Suspension/Expulsion 
 

Short-Term Suspension 
 
A student may be suspended from school for a period of up to 10 school days 
for unacceptable behavior or misconduct.  During an out of school  
suspension, the student is not allowed on school grounds and may be denied 
the opportunity to make up academic work for credit.  Depending on the  
circumstances, a trespass letter may be issued with copies sent to parents and 
law enforcement officials. 
 
Long-Term Suspension 
 
The Board sets forth the following procedure for long-term suspension or  
expulsion: 
 

1. The student must be given oral or written notice of charges. 
2. If there is denial of the charges by the student, an explanation of the  

evidence the administration has will be given to the student. 
3. The student will be given the opportunity to present his/her side of 

the situation. 
4. If there is reason to believe the student’s continuance in school       

represents a “clear and present” danger to others, the student may 
be immediately removed from school pending a hearing. 

5. The recommendation for long-term suspension of expulsion MUST 
come from the building principal involved, through the  
Superintendent to the Board of Education. 

6. Recommendation of long-term suspension or expulsion MUST be 
in writing and include specific facts serving as grounds for the  
suspension of expulsion.  A copy of such shall be sent to the student 
and parent or guardian.  The student and parent or guardian shall be 
informed of their right to appeal. 

7. Prior to scheduling a suspension of more than 10 days or expulsion 
hearing, the administration should determine on behalf of the Board 
whether or not the student is suspected of being handicapped.  If it 
is suspected, the student must be referred immediately for  
evaluation.  If the student is determined eligible for special  
education, the administration should immediately place the student 
into appropriate programs and services as specified in the IEPC and 
terminate the proceedings. 
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8. The Superintendent shall set a time with the Board for a hearing on 
long-term suspension or expulsions.  Written notice shall be given 
to the student and parent or guardian explaining the specific 
charges, time and place for the board hearing with indication that 
the student or student’s representative will be provided the  
opportunity at the meeting to give testimony, present evidence and 
otherwise provide a defense.  The hearing shall be closed session, if 
requested by the student, parent or guardian.  The decision must be 
by formal motion and confirmed by vote of the Board.  The action 
must appear in the minutes and be part of the public record. 

9. A hearing on long-term suspension or expulsion is not a court  
procedure.  The Board may evaluate, review and question all  
evidence.  The Board shall determine whether the student should be 
expelled or suspended, or reinstated, or may recommend an  
alternative education program or discipline for the student. 

10. In cases of expulsion, the Board may place restrictions or conditions 
for re-admittance. 

11. Notice of expulsion should be sent to the juvenile division of the  
Probate Court for a student between the ages of 6 and 15.  The court 
should be informed that the Board has expelled the student, and  
provides the reason for the expulsion.  Notice may be sent to the  
juvenile division of the Probate Court for students ages 16 and 17 
where the district believes that the court should review the  
circumstances surrounding the expulsion.  This is suggested when 
the record indicates that expulsion could have been avoided with  
appropriate parental supervision, medical or psychiatric treatment.  
The school district may provide a copy of the public record to the 
court, but should not make any judgment or recommendation about 
the need for medical or psychiatric treatment or foster home  
placement. 

 
Due Process Appeal Procedure 

 
Teachers and administrators, as representatives of the Board of Education, 
have the freedom to use a variety of procedures in disciplining students who 
fail to accept responsibility as an integral part of student behavior in which 
rights and privileges are enjoyed, but they must carry out their assignments in 
such a manner as to avoid discrimination.  School personnel must act within 
the law with full recognition of student rights.  Their actions must be  
reasonable and not capricious. 
 
The constitutional rights of individuals assure the protection of due process of 
law; therefore this system of constitutionally and legally sound procedures is  
developed with regard to the administration of discipline in the Paw Paw 
Public Schools. 
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Any employee or student in the district who believes that he or she has been  
subjected to sexual discrimination and/or sexual harassment, insults, or  
intimidation shall report the incident(s), in the case of an employee, to the  
Superintendent or the employee’s immediate supervisor, or in the case of a  
student to the building principal or guidance counselors. 
 
Upon filling of a complain, the grievance officer shall conduct a prompt and 
complete investigation.  The grievance officer shall attempt to resolve the  
problem in an informal manner through the following steps: 
 

1. Interview the complainant and document the interview 
a. Request that the complaint be put in writing, if possible. 
b. Obtain the names of witnesses who can be contacted to  

substantiate the charges being made and secure  
permission of the complainant to interview them. 

2. Interview the accused and document the interview 
a. Re-emphasize the Board’s policy regarding insult,  

intimidation and harassment without making judgments at 
this stage. 

b. Keep the identity of the complainant confidential if  
possible. 

3. Interview all witnesses identified by the parties and document the  
interviews. 

4. Review the personnel files or student records/files of the  
complainant and the accused for any history of problems 

5. Make a determination on the merits of the complaint. 
 
If the investigation shows that the complaint is without merit, the following  
action will be taken: 
 

1. The investigation will be closed. 
2. The grievance officer’s findings and reasons for them will be  

discussed with the complainant. 
3. Consideration will be given to disseminating the results of the  

investigation to employees or students who have knowledge of it. 
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Non-Discrimination Policy 
 

The Paw Paw Board of Education complies with all federal laws and  
regulations prohibiting discrimination and with all requirements and  
regulations of the U.S. Department of Education.  It is the policy of the Paw 
Paw Board of Education that no person on the basis of race, color, religion, 
national origin or ancestry, age, sex, marital status or handicap shall be  
discriminated against, excluded from participation in, denied the benefits of, 
or otherwise be subjected to, discrimination in any program or activity to 
which it is responsible or for which it receives financial assistance from the 
U.S. Department of Education.  Questions should be directed to Civil Rights 
Coordinator, 119 Johnson Street, Paw Paw, MI 49079.  657-8800. 

 
Sexual Harassment and Intimidation 

 
The Board shall maintain an environment in the district for all employees and 
students that is free from sexual discrimination and/or sexual insult,  
intimidation, or harassment. 
 
Any incident of sexual discrimination and/or sexual insult, intimidation, or  
harassment, in any form, shall promptly be reported by the employee or  
student to the Superintendent or the employee’s immediate supervisor, or the 
building principal or guidance counselor in the case of students. 
Any employee or student who engages in sexual discrimination and/or sexual 
insults, intimidation, or harassment shall be disciplined and may be counseled 
to refrain from such conduct. 
 
The Board annually shall appoint a sexual harassment grievance officer, not 
the Superintendent, who shall be vested with the authority and responsibility 
for processing all sexual harassment complaints in accordance with the  
procedures to follow. 
 
Definitions of Sexual Harassment 
Sexual harassment can be unwelcome sexual advances, request for sexual 
favors, or other verbal or physical conduct of a sexual nature where: 
 

1. Submission to such conduct is made either explicitly or implicitly a 
term or condition of a person’s employment or educational  
development; 

2. Submission to or rejection of such conduct by an individual is used 
as the basis for employment or educational decisions affecting such  
individuals; and 

3. Such conduct has the purpose or effect of unreasonably interfering 
with a reasonable individual’s work or educational performance or 
creating, as viewed by a reasonable person, an intimidating, hostile, 
or working or educational environment. 
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1. The hallmark of the exercise of disciplinary authority will be  
fairness to all parties concerned. 

2. Every effort shall be made by administrators and faculty members 
to resolve problems through effective utilization of school district  
resources in cooperation with the student and his parent or guardian. 

3. A student must be given an opportunity for a hearing if he or his 
parent or guardian indicates the desire for one.  A hearing shall be 
held to allow the student and his parent or guardian: 

4. To contest the facts which may lead to disciplinary  
actions or 

b. To contest the appropriations of the sanction imposed by 
a disciplinary authority; or 

c. If the student and his parent allege prejudice 
d. If the student alleges unfairness on the part of the school  

district official responsible for the discipline. 
4. The hearing authority may request the student and parent or  

guardian to attempt conciliation first, but if the student and parent 
or guardian decline this request, the hearing authority shall schedule 
the hearing as soon as possible. 

5. The following procedural guideline will govern the hearing: 
a. Written notice of charges against a student shall be  

supplied to the student and his parent or guardian. 
b. Parent of guardian shall be present at the hearing. 
c. The student, parent, or guardian may be represented by 

the legal counsel. 
d. The student shall be given an opportunity to give his  

version of the facts and their implications.  He should be 
allowed to offer the testimony of other evidence. 

e. The student shall be allowed to observe all testimony 
offered against him.  In addition, he shall be allowed to 
question any witness. 

f. The hearing shall be conducted by an impartial hearing  
authority who shall make his determination solely upon 
the evidence presented at the hearing. 

g. A record shall be kept of the hearing. 
h. The hearing authority shall state within a reasonable time 

after the hearing his findings as to whether or not the 
student charged is guilty of the conduct charged and his 
decision, if any, as to disciplinary action. 

i. The findings of the hearing authority shall be reduced to  
writing and sent to the student and his parent of guardian. 

j. The student and his parent of guardian shall be made 
aware of their right to appeal the decision of the hearing 
authority to the appropriate appellate authority. 

           6.   This policy is not intended to conflict with current court decisions. 
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Student Questioning 
 

Under Michigan Law, school personnel are not required to advise students of 
their rights before questioning them about possible involvement in violations 
of the student code of conduct.  The Paw Paw School Board of Education 
pledges cooperation with all law enforcement officers, but it also safeguards 
the rights of students by making certain that the parents are given the  
opportunity to be present during questioning if the student is under 16 years 
of age. 
 

Searches 
 

To maintain order and discipline in the school and to protect the safety and  
welfare of students and school personnel, school authorities may search a  
student’s locker or student’s automobile and may seize any illegal,  
unauthorized or contraband materials discovered in the search.  A student’s 
failure to permit searches and seizures will be considered grounds for  
disciplinary action.  A student’s person and/or personal effects, purse, book 
bag, athletic bag, coat, etc. may be searched whenever a school official has 
reasonable suspicion to believe that the student is in possession of illegal or 
unauthorized materials. 
 
Drug-sniffing dogs may be brought to the school to search the school and 
parking lot.  Students found to have any illegal substance in their locker or 
vehicle will be disciplined according to school policy.  In addition, the police 
will be notified of any drugs, alcohol or weapons found on school property.  
During these random searches, students will not come in contact with the 
drug-sniffing dogs. 

 
Smoking Policy 

 
In Michigan it is a misdemeanor to smoke on school property.  There is no  
smoking allowed on school property. 
 

Beverage Policy 
 

In order for students to retain the privilege of drinking beverages in the  
classroom, students must follow these guidelines: 
 

1. With the teacher’s permission, students may bring program  
approved beverages to class. 

2. Beverages must be brought in sealed.  The beverage must be 
opened in front of a staff member and must be marked with the 
time, date and initials of the staff member. 
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Dual Enrollment 
 

Many students are eligible to take a college course and receive both high 
school and college credit for that course.  This is called dual enrollment.  In 
addition, Paw Paw Schools will pay the tuition for many of these courses.  
The guidelines include the following: 
 

1. The student must be enrolled in the college or university during the  
district’s regular academic year. 

2. The student must also be enrolled in at least one class at Michigan  
Avenue Academy. 

3. Students who wish to qualify for dual enrollment in their senior 
year must have taken the Michigan Merit Exam (MME) in their 
junior year and score at level 1 or 2 in the English, math, reading, 
social studies and science subtests. 

4. High school credit will be given for college classes based on the  
enrolled hours. 

5. Students wishing to take advantage of this opportunity should see 
their coordinator before they register.  They will be advised of 
which classes the school district will pay for and how much the 
school district will pay for the college courses.  Generally speaking, 
the school district will pay for academic courses whose curriculum 
exceeds that available at the Michigan Avenue Academy.  Physical 
Education or other activity courses usually will not be paid for by 
the school district. 

6. A student who drops a dual enrollment college class after the  
college’s drop/add period (last day to drop with 100% refund) has 
ended will receive a grade of “E” for that class on his or her high 
school transcript. 

 
Drivers Education 

 
Paw Paw High School offers drivers education to students during the summer.  
Students interested in this program must make arrangements with the Options, 
TAPP, or Choices coordinator well in advance.  In order to be eligible,  
students must: 
 

1. Pass a minimum of four (4) classes during a previous semester. 
2. Be 14 years and 8 months old on or before the first day of the  

session in which you are enrolled. 
3. Have an eye examination during the school year prior to the start of 

your assigned session. 
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Graduation Requirements 
 

A total of 44 semesters of course work, or 22 credits, are required for  
graduation. 
 
Required Classes (Graduating classes through 2010): 
 
Language Arts   8 semesters 4 credits 
US History   2 semesters 1 credit 
US Government   1 semester ½ credit 
Global Studies   1 semester ½ credit 
Social Studies   2 semesters 1 credit 
Science    4 semesters 2 credits 
Mathematics (including geometry) 4 semesters 2 credits 
Computers   2 semesters 1 credit 
Physical Education/Health  2 semesters 1 credit 
 
Elective Classes (18 semesters, 9 credits): 

· Fine Arts 
· Life Skills 
· Vocational Education 
· Career Development 
· Foreign Language 

 
Requirements for classes graduating in 2011 and beyond are: 
 
Language Arts     4 credits 
Social Studies (including Economics,  
US History, Geography, US  
Government and  World History)   1 credit 
Science (including biology and 
physics or chemistry)    3 credits 
Mathematics (including algebra I, 
algebra II, and geometry)    4 credits 
Physical Education/Health    1 credit 
Visual, Performing, and Applied Arts   1 credit 
 
Elective Classes as listed above. 
Online learning experience. 
 
Note:    Transfer students must complete at least 2 credits at Paw Paw Schools 
to receive a Paw Paw Public Schools diploma. 
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3. Beverages in open containers such as “sippee” cups, fast food cups, 
etc. are not permitted. 

4. All beverages are subject to inspection by staff members at any 
time. 

5. Students are responsible for the prompt disposal of their beverage  
containers and must clean up any mess resulting from their bever-
age. 

6. No high energy beverages or other beverages exceeding 20 ounces 
will be allowed. 

 
Failure to comply with these guidelines may result in the loss of beverage  
privileges indefinitely. 

 
Backpacks or Similar Items 

 
Students who choose to carry backpacks, purses, diaper bags, or similar items 
to their classes are expected to abide by the following guidelines: 
 

1. Backpacks, purses, etc. are to be left in lockers. 
2. All backpacks and similar items carried by students may be  

randomly searched as part of our procedure for preventing  
substance abuse, maintaining safety, and for other probable cause. 

a. Students may be asked to put these items in the hall when 
the dogs search the building. 

b. A teacher or an administrator may search these items at 
any time. 

 
Students who choose not to follow these guidelines will forfeit the privilege 
of carrying backpacks or similar items with them throughout the school day. 
 

Lockers 
 

Lockers are school property, not the possession of students.  School-owned  
lockers are made available to students for their free use, subject to the  
following conditions: 
 

1. The school retains all rights to make locker assignments.   
STUDENTS ARE NOT ALLOWED TO CHANGE LOCKER  
ASSIGNMENTS OR TO USE LOCKERS OTHER THAN THOSE 
ASSIGNED TO THEM. 

2. Students assigned to individual lockers will be held responsible for 
all material kept in lockers, and any penalties pertaining to such 
items. 

3. No items shall be kept in lockers, the use of which might endanger 
the health, safety, or welfare of students or school personnel. 
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4. Tobacco products, alcoholic beverages, illegal drugs, weapons, or  
anything that might constitute a violation of law may not be placed 
in lockers.  If school officials have reason to believe that a violation 
of this condition has occurred, they may give the student(s) to 
whom the locker is assigned opportunity to remove the contents or 
they may search the locker without the student’s permission. 

5. Lewd pictures or printed material are not permitted in lockers.  
Neither are advertisements for alcoholic beverages or tobacco  
products. 

6. Students are expected to practice good housekeeping in maintaining 
lockers. 

7. Food, cans and bottle should not be kept in lockers. 
8. For reasons of security, all students should keep lockers locked. 
9. Whenever items come up missing from lockers, a report of lost and/

or missing items should be completed and filed with the office. 
10. Whenever any damage occurs to a locker or it in any way is in need 

of repair, a written report should be filed with the program  
coordinator. 

11. Students will be held responsible for any damages or abuse of  
lockers assigned to them if these problems are not reported. 

12. Custodians are not permitted to open lockers without administrative  
authorization to do so, and they should not be requested by students 
to open lockers. 

13. Unauthorized entry into the locker of another student will be  
considered reason for suspension from school. 

 
Field Trips 

 
Code of conduct and dress code for students on field trips are no different 
than for students in school.  When on field trips, students should remember 
they are guests, and they are expected to treat persons serving as chaperones, 
hosts or hostesses with appropriate courtesy and respect.  Any student  
involved in unacceptable behavior on a field trip (or any other off-campus 
activity) may be denied further participation in such activities. 
 
Board policy 6152 requires a written parental permission slip for each field 
trip.  “If a student does not return a signed permission slip, she/he will not be 
allowed to participate in the activity.” 

 
Emergency Forms Procedure 

 
Emergency forms will be distributed the first week of school.  Forms must be 
returned to the program coordinator the first week of school.  All information 
must be accurate.  Failure to return an accurate form will result in disciplinary 
action.  It will be the student’s responsibility to keep all information on the 
form up to date. 
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Student Support Services 
 

Our student support services include a Counseling Department, and a 
School/Court Liaison Officer. 
 
Parents must notify the Michigan Avenue Academy Office in writing  if they 
do not wish their student to receive counseling services. 
 
School lunches are offered daily.  Bus transportation may be available. 
 

Age of Majority 
 

Michigan legislature, recognizing the possibility of conflict between 18 year 
old students and school rules, has explicitly spelled out the rights of schools 
by enacting a law which says: 
 
“It can be stated unequivocally that rules may be made by the state, local 
board of education, teachers, and principals, and these may be enforced  
reasonably against all who are in the school setting, below or above the age of 
18.” 
 
These rules may be relative to anything necessary for the proper  
establishment, maintenance, management, and carrying on of the public 
schools of each district, including regulations pertaining to attendance and 
conduct of student.  A student attending Paw Paw Community Education, 
regardless of age, is covered by Michigan school law, policies of the board of 
education, and all rules included in this handbook.  An eighteen year old  
student’s responsibility to the school does not change upon reaching the age 
of majority. 
 

Work Permits 
 

If you need a work permit, (ages 17 and under) pick up an “application” for a 
work permit from your employer or from the office.  Complete it and bring it 
to the office for a signature of authorization.  Work permits may be revoked 
by the school for poor attendance. 
 

Vision Screening 
 

According to R 325.13093 of Act No. 368 of the Public Acts of 1978, Vision 
screening of school-age children shall, at a minimum, be done in grades 1, 3, 
5, 7, 9 and in conjunction with driver training.  Parents or guardians wishing 
to exercise a religious or other objection to vision screening must obtain a 
waiver form from the school office. 
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Telephones 
 

The school office telephones, coordinator office telephone and teacher lounge 
telephones are business phones and are not to be used by the students except 
with permission, in CASE OF EMERGENCY.  PLEASE DISCOURAGE 
PARENTS OR OTHERS FROM CALLING YOU AT SCHOOL.  Incoming 
telephone messages will be delivered only at the end of the class periods and 
students will not be called to the phone unless it is an emergency.   
TEACHERS WILL NOT ALLOW STUDENTS TO USE THE  
TELEPHONE DURING CLASS TIME. 
 

Cell Phones and Communication Devices 
 

Students shall not be permitted to carry or use a pocket pager, electronic  
communication device, cell phone, or other personal communication device 
during the regular school day except for health of other unusual reasons  
approved by the Michigan Avenue Academy Director.  Students must leave 
any communication devices in the car or check them in, in the office upon 
arrival.  These devices may not be kept in lockers. 
 
A student requiring use of such a device shall have the following on file in the 
Director’s office. 
1. A statement from a licensed physician certifying that such a device is 

medically necessary for the health of the student or a written request 
from the student’s parent(s) indicating the unusual reason. 

2. A written statement from the Director granting this student permission to 
carry such a device for health or other unusual reasons. 

 
Technology Acceptable Use Policy 

 
· All students attending Paw Paw Public Schools must sign the district 

Student Acceptable Use Agreement in order to access the Educational 
Network, PAWPAWNET. 

· It is important that students and parents read this agreement carefully. 
· Any use of PAWPAWNET student accounts must support student  

education and/or appropriate research for classroom purposes. 
· Students are responsible for any use of their PAWPAWNET accounts 

and must abide by district, building and classroom guidelines. 
· Use of PAWPAWNET is a privilege, not a right.  The district may  

revoke access to PAWPAWNET for inappropriate use of student  
accounts. 

· Inappropriate use of PAWPAWNET may lead to additional disciplinary 
action consistent with the school’s disciplinary code or policy. 
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Accidents 
 

Whenever a student is involved in a bodily injury accident on school premises 
or at a school-sponsored activity, the school employee in charge should be 
notified immediately; and, as soon as feasible an accident form should be 
completed and filed. 
 
First aid will be administered in compliance with Board Policy 5040; and, if 
medical attention is deemed necessary, school officials will follow  
instructions indicated on student emergency cards.  In all cases, attempts will 
be made to contact parents as soon as possible. 
 

Insurance 
 

Parents are responsible for student insurance.  Paw Paw Public Schools does 
not provide health and accident insurance.  Insurance may be purchased by 
parents for students; contact the Michigan Avenue Academy Office.  Parents 
are responsible for filing claims.  Insurance forms are available in the  
Michigan Avenue Academy Office. 
 

Visitors 
 

No visiting students are allowed in the building except for officially arranged 
functions.  Parent visitors are welcome, but they are encouraged to call in  
advance if they desire a conference with particular members of the faculty or  
administration.  All visitors must check in at the office and obtain a visitor 
pass. 
 

Driving Privileges 
 

All vehicles being driven to school must be registered with the Michigan 
Avenue Academy Office.  Safe driving is expected at all times.  Any incident 
of irresponsible driving that might endanger others on school property will be 
cause for disciplinary action up to and including removal from the program.  
Rules of school conduct apply while a student is on school property; this  
extends to being in a vehicle on school property.  All state and local laws 
shall apply to vehicles being driven to school including that ordinance  
involving “disturbing the peace”. 
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Medication 
 

It is the school district policy that students must bring any medication that 
they are required to take during school hours to the office.  This includes 
non-prescription as well as prescription medications.  The medication will 
then be dispensed from the program office.  Medication must be in the  
prescription vial that the druggist supplied, complete with label. 
 
Parents must complete the Medication Information Form with directions as to 
when and how to dispense the medication. 
 
It is the student’s responsibility to check in with the coordinator or office staff 
to take the medication at the appropriate time and to log the medication on the 
student Medication Log Sheet.  All medication log sheets will be kept in the 
Program Coordinator’s office or the main office. 
 
School personnel are not to give any medications (even aspirin) to a student 
unless handled in this manner. 
 
Students who use inhalers must register that fact on the Medication Informa-
tion Form and also inform teachers.  It is the parent and physician’s decision 
as to whether the student needs to carry the inhaler or store it in the program 
office.  The decision to allow the student to carry the inhaler must be indi-
cated on the Medication Information Form. 
 

Immunization 
 

(MCL 380.1177) Sec. 1177 (a) “A statement signed by a physician that the 
child has been tested for and immunized or protected against diseases speci-
fied by the director of community health”. 
 
(MCL 380.1177) Sec. 1177 (b) “A statement by a parent or guardian to the 
effect that the child has not been immunized because of religious convictions 
or other objections”. 
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Immunization Reference Chart 


